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STATE OF HAWA

Cl ass Specifications
for the C ass:

SUBSTANCE ABUSE PROGRAM MANAGER
( SUBSTANCE ABUSE PROGRAM MGR)

Cl ass Di stingui shers:

Manageri al Responsibility: This class reflects a branch
chi ef responsible for managi ng a statew de substance abuse
treat nent program

Conpl exity: Plan, direct, manage and eval uate the
activities and operations of a statew de substance abuse
treat ment program whi ch provi des substance abuse treatnent
assessnment, counseling, education, and other intervention
services to al cohol and/or substance abuse users through
subordi nate specialist staff. The work involves responsibility
for devel oping short- and | ong-range program plans, policies and
procedures; ensuring conpliance with all federal and State | aws,
rul es, regul ations, requirenents and standards; and determ ning,
justifying, and managi ng resource requirenents.

Supervi sion Exercised: Directs and supervises a staff
provi di ng professional substance abuse treatnent services (i.e.,
assessment, counseling, education, and other intervention
servi ces) through subordi nate supervisors, and staff |eve
support positions responsible for assisting in program pl anning
and eval uation; policy devel opment, fiscal and contract
managenent and staff devel opnent activities.

Ful | Perfornmance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of :

1. The m ssion, goals and objectives of the substance abuse
treat nent program

2. State and federal |aws, regulations, and directives
governi ng substance abuse treatnent prograrns;
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3. pertinent departnental policies and procedures;
4. the principles, practices, nethods and techni ques used in

substance abuse treatnent counseling, case managenent, and
t he concepts and theories which are guides for their use;

5. fundanent al concepts of pharmnacol ogi cal properties and
effects of psychoactive substances on users;

6. al cohol and drug use continuumin individuals;
7. varyi ng causes of addiction;
8. the rel ati onshi p between substance use and i nfectious

di seases, including HV and Al DS;

9. behavi oral, psychol ogical, social and health effects of
psychoactive substances on users and the collateral effect
on their famlies, significant others and comunities;

10. the role of famly, social networks and community systemns
as assets or obstacles in the treatnment and recovery
process;

11. research nethods and techni ques;

12. report witing;

13. community resources and the services they provide; and

14. principles and practices of supervision and managenent .

Ability to:

1. Pl an, manage and eval uate a statew de substance abuse
treat nent program

2. devel op program policies, procedures, goals and objectives;

3. ensure conpliance with all applicable | aws, rules,
regul ati ons, standards and requirenents;

4, eval uate program and resource requirenments;
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5. formul ate, recomrend and admi ni ster budget and expenditure
pl ans;

6. establish and nmaintain effective working relationships with
cowor kers, departnental and other public or private agency
staff;

7. perform or oversee the planning and inplenentation of staff
trai ni ng;

8. supervi se and eval uate the work perforned by others;

9. comuni cate effectively both orally and in witing with

i ndividuals as well as groups;

10. performor oversee the devel opnent and nonitoring of
contracts and grants; and

11. keep abreast of current trends, practices and issues in
subst ance abuse treatnent.

Exanpl es of Duties: (The position may not be assigned all of
the duties listed, nor do the exanples necessarily include al
the duties that may be assigned. The om ssion of specific
statenents does not preclude managenent from assigning such
duties if such duties are a |ogical assignnment for the position.
The classification of the position should not be based solely on
t he exanpl es of duties perforned.)

1. Pl ans, devel ops, manages and eval uates a statew de
substance abuse treatnent program

2. Devel ops program pl ans, policies and procedures.

3. Oversees the nonitoring and eval uati on of program services
for adherence to goals and objectives, policies and
procedures, and all applicable |aws, rules, regul ations,
requi renents and standards, and to identify changes and
i nprovenents that nmay be required.
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10.

11.

12.

Det erm nes budgetary and ot her resource requirenents;
formul ates, recommends and admi ni sters budget and
expendi ture pl ans.

Adm ni sters purchase of service contracts.

Wrks with others in the departnent and/or other agencies
to plan, develop and inpl enent substance abuse treatnent
progranms and services.

I nterviews and reconmends sel ection of staff; assigns,
reviews and eval uates the work of subordi nate staff;

provi des for staff devel opnment and training; and revi ews
and takes appropriate action on personnel matters (e.g.,
resol ve conpl aints, counsel staff, maintain discipline and
recommend personnel actions affecting subordinates).

Provides training and consultation to others with regard to
subst ance abuse treatnent.

Coordi nates and nonitors grants and external funding
sources to ensure continuity in the delivery of substance
abuse treatnent services, and prepares required reports.

Keeps abreast of new concepts and devel opnents in substance
abuse treatnent.

Mai ntains effective |liaison with various governnental and
non- gover nment al agencies in planning and inplenenting the
subst ance treat ment program

Directs the review and devel opnent of |egislative proposals
and the preparation of witten testinony and ot her
supporting docunentation, as required.
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This is the first specification for the new class SUBSTANCE
ABUSE PROGRAM MANAGER ( SUBSTANCE ABUSE PROGRAM MGR) .

Ef fecti ve Date: 7/ 1/ 02

DATE APPROVED: 6/ 25/ 02 /'s/ Dawn M Young
DAVI S K. YOQ
Di rector of Human Resources Devel oprent




